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NMPEOUCNOBUE

1 PABPABOTAH ®epepanbHbiM OHOMXKETHBIM yyYpexaeHneM "Bcepoccuicknii Hay4HO-MCCreaoBaTeNbCKUM UHCTUTYT
OOKyMeHTOBeZileHusi u apxmsHoro gena" (BHUNOAL) ®enepanbHOro apxMBHOro areHTCTBa

2 BHECEH TexHunyeckum kommuteToM no crtaHgaptusauum TK 191 "HayyHo-TexHuuyeckasi uHcopmauums, GnubnmoreyHoe u
nsgarenbckoe gerno”

3 YTBEPXXOEH W BBEJEH B JENCTBUE Mpukasom denepan-HOro areHTCTBa MO TEXHUYECKOMY PEryrvpoBaHui0 1
mMeTponorum ot 17 oktabpsa 2013 . N 1185-cT

4 B HacTosiLLeM cTaHAapTe peanun3oBaHbl HOPMbl ddeaepanbHbix 3akoHOB 0T 27 utonsa 2006 . N 149-®3 "O6 nHdopmawmu,
MHAOPMALIMOHHbBIX TEXHOMOMMAX M O 3awmte uHdopMauun”, ot 22 oktabpa 2004 r. N 125-03 "O6 apxvuBHOM pgene B
Poccuiickon ®enepavmn’

5 BBAMEH [OCT P 51141-98

6 NEPEN3OAHUE. [lekabpb 2018 .

lpasuna npumeHeHUs Hacmoswe20 cmaHdapma ycmaHoereHb! 8 cTatbe 26 ®enepanbHoro 3akoHa ot 29 moHa 2015 ¢ N
162-®3 "O cTtaHaapTusaumm B Poccuickon Peaepauuun”. MHdopmaumnsa 06 nsmeHeHusIx K HacTosiweMy cTaHgapTy nyonukyetcs
B €XerogHoM (No COCTOsHMIO Ha 1 siHBaps Tekyllero roga) MHGOpMaLMOHHOM yKasatene "HaunoHanbHble cTaHaapTbl”, a
oduuManbHbIN TEKCT M3MEHEHWNIA U NOMPaBOK - EXEeMEeCAYHOM MHOPMaLMOHHOM yKasaTtene "HauuoHanbHble ctaHgapTel”. B
crny4vae nepecmoTpa (3amMeHbl) N OTMEeHbl HACTOsILLEro cTaHaapTa COOTBETCTBYHOLLEe yBefoMIeHne byaeT onybnukosBaHo B
OnuxanwemM BbINyCKe eXeMecsa4yHoro WHMOPMaLMOHHOrO YykasaTtens "HauumoHanbHble cTaHgapThl". CooTBeTCTByHOLWAs
WHopMaums, yBedOMIEHME U TEKCTbl pasMeLlaloTcs Takke B MHEOPMaUMOHHOW cucTeme oOLlero Monb3oBaHWs - Ha
odmumanbHom cante degepanbHOro areHTCTBa MO TEXHUYECKOMY PEeryrnvpoBaHW0 M MeTponorum B ceTu VHTepHet
(www.gost.ru)

BBEAEHUE
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YCTaHOBMEHHbIE B CTaHOapTe TEepPMUHDbI pacnofioXeHbl B cuncrematnanpoBaHHOM nopsagke, oTpaxawLiem
TePMUHOJIOTMYECKYH CUCTEMY NOHSATUI B obnacTu aenonpon3soactea M apXmMBHOIo gerna.

D,J'IFI KaXgoro noHATUA yctaHoBJ1€H OOMH CTaHﬂapTI/I3I/IpOBaHHbIIZ TEPMUH.

CTtaHgapTU3MpoBaHHble TEPMUHBI HaGpaHbl MOMYXXUPHbLIM LIPUGTOM, UX KpaTkme opMbl NpeacTaBneHbl abbpeBnaTypoi,
a CUHOHMMBbI - KYPCUBOM.

TepMUHBLI-CUHOHVMBI, HE peKOMeHAYeMbIE K NPUMEHEHMIO, NPUBEAEHbI B KPYIMbIX CKOBKax nocne ctaH4apTU3MpoOBaHHOMO
TepMuHa 1 obo3HaveHbl nomeTkon "Hpk".

TepMuHbI-CMHOHMMBI ~ 6e3  nomeTbl  "Hpk" npuvBedeHbl B KayecTBE CMNPaBOYHbIX [AaHHbIX U He SABASKTCA
CTaH4apTU30BaHHbLIMM.

3aknoyeHHasn B Kpyrnble CKOOKM YacTb TeEpMUHaA MOXeET ObITb onyuweHa npun ncnofb3oBaHn TepmMnHa B AOKYMEHTax no
CTaHgapTu3auunn.

TepMMHbI, B onpegeneHnn KoTopbiX pa3p360T‘-IVIKVI HEe npuwnn K egunHoMy MHEeHUo, codepXatT [OBa BapuaHTa
onpep,eneHMM, YKa3aHHbIX nog ogHUM HOMEepPOM.

MomerTa, YKa3sblBalowiaa Ha obnactb NPUMEeHEeHNA MHOro3Ha4Horo TepMuHa, npuBeaeHa B KPyribiX ckobKax CBEeTNbIM
UJpVI(*)TOM nocne TepMuHa. lMomeTa He ABNSAETCs YacTbio TepMUHa.

MpviBedeHHbIE OMPEAEneHnss MOXHO MpY  HEeOOXOAUMOCTM W3MEHSITb, BBOAS B HUX MPOM3BOAHbIE MPU3HAKK,
pacKpbiBatoLLMe 3HAYEHUS UCMONb3YEMbIX B HUX TEPMUHOB, YKa3blBasi 0GbEeKThI, BXOAALLME B 0ObEM OMNPeaensieMoro NoOHATUS.
N3meHeHWs1 He JOMKHBI HapyLwaTb 06beM 1 cogepkaHne NOHSATUIA, onpeaeneHHbIX B JaHHOM CTaHdapTe.

CTaHAapTu3oBaHHble TEPMMHBLI HabpaHbl NOMYXKMPHBIM LPUATOM, MX KpaTkue oopMbl, NpeacTaBrieHHble abbpeBmaTypoi,
- CBETIbIM, CUHOHMMbI - KYPCUBOM®.

*

B OymaxHoM opuruHane o6o3HayeHne W HoMep CTaHapTa npuBOaATCS OObIMHbIM WpudTOM. - [prMmedvaHue
nsrotoButens 6asbl AaHHbIX.

1 OBJIACTb NPUMEHEHUA

Hactoswmin  cTaHgapT ycTaHaBNMBAET TEPMWHbI UM OMpeferieHUst OCHOBHbLIX MOHSATUIA, Wcnonb3yemble B obnactu
[Eenonpov3BoACcTBa U apXMBHOTO Aena.

TepMuHbI, YCTAHOBMEHHbIE HACTOSALLMM CTaHOapTOM, PEKOMEHAYIOTCA ANs NPUMEHEHUS BO BCEX BUAaX AOKYMeHTauuu u
nuTepaTypbl No AeNonpou3BOACTBY M apXMBHOMY Jeny, BXOAAWMX B cdepy AeilcTBus paboT Mo crtaHgapTusaumu u (Mnw)

MCMOMb3YIOLLMX pesyrbTaTbl 3TUX paboT.

2 HOPMATUBHbIE CCbITIKU

B HacTosiwem CTaHOapTe ncnosnb3oBaHbl HOPMATUBHbIE CCbINTIKX Ha crneayowne ctaHaapTbl:

FOCT P 1.2 CtaHgaptusauus B Poccuiickon ®enepaumn. CtaHgapTel HaumnoHanbHble Poccuiickon ®eaepaumu. MNMpasuna
pa3paboTkn, yTBEPXKAEHUS, OOHOBNEHNSI U OTMEHbI

[OCT P 1.5 CraHgaptusauus B Poccuiickon ®egepaumn. CtaHgapTel HaumnoHanbHble Poccuiickon ®eaepaumn. MNMpasuna
NMOCTPOEHUS, N3NOXKEHMS!, 0OPOPMIIEHUS], 0603HaYEHMS

FOCT P NCO 704 TepmuHonoruyeckas padota. MNpuHuunbl 1 MeToabl

MpumeyaHue - MNpy NoNb3oBaHWM HACTOSLLMM CTaHAapPTOM LienecoobpasHo NPoBepUTb OENCTBUE CCbINOYHbBIX CTaH4apToB
B MH(OPMALMNOHHOW cMCTEME OOLIEro nonb3oBaHUA - Ha oduumansHoM canTte depepanbHOro areHTCTBa Mo TEXHUYECKOMY
perynnupoBaHnio U MeTPorormm B cetu WMHTepHeT mnu no exerogHomy uHOpMauMoHHOMY Yykasatento "HaumoHarnbHble
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cTanaapThl", KOTOpbIA OMyObnuKoBaH MO COCTOSIHUIO Ha 1 sHBapsA TeKywero roga, W Mo BbIMyCkaM E€XeMEeCSYHOro
MHOpMaLMOHHOrO ykasaTens "HauuoHanbHble cTaHdapTbl" 3a Tekywuin rod. Ecnn 3ameHeH CChINOYHBIM CTaHAapT, Ha
KOTOPbLIA JaHa HejaTUpOBaHHas CCblfika, TO PeKOMEHAYETCSA UCMNONb30BaTh AEUCTBYIOLLYIO BEPCUIO 9TOrO CTaHAapTa C y4eToMm
BCEX BHECEHHbIX B [aHHYI0 BEepCUI0 U3MeHeHUW. Ecnu 3ameHeH CCbINOYHbIA CTaHOapT, Ha KOTOPbLIM AaHa gaTupoBaHHas
CCbIfika, TO peKkoMeHOyeTCca MCMonb3oBaTb BEPCUI0 3TOr0 CTaHgapTa C yKa3aHHbIM Bbile rogoM YTBepXAeHus (MpuUHATUS).
Ecnuv nocne yTBepXXaeHMs HacCToALLEero cTaHgapTa B CCbIfTIOYHbIN CTaHA4apT, Ha KOTOpbIN AaHa AaTUpPOBaHHadA CCbifika, BHECEHO
N3MeEHEeHNe, 3aTparnBatoLLee MNoroXeHe, Ha KOTOpoe AaHa CCbifika, TO 3TO MOMOXEHME PEKOMEHAYETCS NPUMEHATL 6e3 yyeTa
OaHHOro M3MeHeHus. Ecnu ccbinoYHbIN cTaHaAapT oTMeHeH 6e3 3aMeHbl, TO MOMOXEeHWe, B KOTOPOM AaHa CCblfika Ha Hero,
peKkomMeHOyeTCs NPUMEHATb B YacTK, He 3aTparnBatoLLEen 3Ty CCbISIKY.

3 TEPMUHBbI U ONPEAENEHUA
3.1 OBLUUE NOHATUA

1 penonpousBoacTBO: [eATenbHoCTb, obecneuynBalollas [OOKYMEHTUpOBaHWe, [OOKYMEeHTOOOOopOoT, onepatuBHoe
XpaHeHWe U UCNonb3oBaHWE [OKYMEHTOB.

2 pokymeHTauuoHHoe obGecnevyeHue (ynpasnenus), [OOY: [eatenbHOCTb, LerneHanpasneHHO obecneynsarollas
YHKUMM ynpaBneHust OKyMeHTamu.

3 ynpaBneHne OOKyMeHTaMu: D,eFITeJ'IbHOCTb, o6ecneqv|Ba+ou.Laﬂ peanunsauuto €OVHOWN MONUTUKN W CTaHgapToB Mo
OTHOLUEHUIO K OOKYMEHTallbHOMY (bOHﬂy opraHunsauun.

4 apxuBHOe geno: ,D,eHTeJ'IbHOCTb, o6ecneqMBa+ou.La9| OpraHn3auuto XxpaHeHud, KOMMJIEeKToBaHuA, y4eta n ncnorib3oBaHuaA
APXMBHbIX OOKYMEHTOB.

5 cnyx6a penonpoussoacTtBa: CTpPyKTypHOe MogpasaeneHve, Ha KOTOpOe BO3MOXeHbl (MYHKUMKW MO  BEAEeHMo
[1eNnonpon3BOaCTBa, a TakkKe N1La, OTBETCTBEHHbIE 33 BeAeHWe AeNOonpon3BoACTBa B APYriX NoapasaeneHusix opraHnusaumm.

6 apxmB (HpK apxuBoxpaHunuwie): OpraHusaums WnuM CTPYKTYpHOe noapasferieHne opraHusaumu, ocyLlecTBhsiolee
KOMMNMEKTOBaHME, YYET, XPaHEHNE U UCMONb30BaHUE apXMUBHbIX JOKYMEHTOB.

7 AOKYMEHT: 3adl)I/IKCI/IPOBaHHaﬂ Ha Hocutene I/IH(*)OpMaLI,VIﬂ C pekBun3ntamu, no3sondroinmm ee I/I,D,eHTI/I(*)I/ILI,I/IpOBaTb.

8 odmumanbHbIM OOKYMeHT: [lOKYMEHT, CO3[aHHbIi opraHu3auuein, [OOMKHOCTHBIM NULOM WK  rpaxdaHUHOM,
0(POPMIEHHBI B YyCTAHOBIEHHOM NMOpsiaKe.

9 apXUBHbINA AOKYMEHT: [JOKYMEHT, COXPaHAEMbI UMW NOANEXaLLUUA COXPaAHEHWIO B CUITY €ro 3Ha4MMOCTV ANA rpaxaaH,
obLlecTBa, rocyaapcrsa.

10 aNeKTPOHHbIN AOKYMEHT: [JOKyMEHT, MH(pOopMaLmMst KOTOPOro NpeacTaBneHa B ANEKTPOHHON hopme.
11 moKkymeHTUpoBaHHaA uHdopmauma: CTpyKkTypMpoBaHHas MHopmMauusi, 3ahMKkcpoBaHHasi Ha HocuTene.

12 HocuTenb (AOKYMEHTUPOBaAHHOW) MHcopmaummn: MaTtepuanbHbil OObEKT, NpedHa3Ha4YeHHbI ANna 3akpenneHus,
XpaHeHus (M BOCNPOMW3BELEHMS) PEHEBOW, 3BYKOBOWN MU N306pasnTenbHON MHopMaLmi.

13 aBTOp AOoKyMeHTa: OpraHm3auus, JOMKHOCTHOE NULIO UMW rpaXkaaHuH, co3aaBLune OOKYMEHT.

14 ropuanyeckas 3HaYMMOCTb AOKyMeHTa: CBOMCTBO [OKYMEHTa BbICTynaTb B KayecTBe MOATBEPXAEHMWS OEenoBOn
AeaTenbHoCTM Nbo cobbITMI NIMYHOIO XapakTepa.

15 ropuanyeckan cuna AokymeHTa: CBOICTBO 0huLManbHOMO 4OKYMEHTA Bbi3blBaTh NPABOBbIE MNOCIEACTBUS.

16 ayTeHTUYHOCTb (JNMEeKTPOHHOro [AoKymeHTa): CBOWCTBO 9MEKTPOHHOTO AOKYMEHTa, rapaHTupylolee, 4To
SIEKTPOHHBI JOKYMEHT UOEHTUYEH 3asiBIIEHHOMY.

17 BOCTOBEPHOCTb (3NMEKTPOHHOro AOKyMeHTa): CBOMCTBO 3MEKTPOHHOMO [OOKYMEHTa, MpU KOTOPOM cofepxaHue
3MEKTPOHHOTO [OKYMeHTa SIBMSIETCS MOMHbIM UM TOYHbIM NpefacTaBneHMeM MOATBEpXOaeMblX onepauui, AesTensHOCTU Unm
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df)aKTOB N KOTOPOMY MOXXHO 00BEpPATb B Nocneayruwmnx onepaunax nnn B nocne,u,yrou.l,elh OeATernbHOCTW.

18 WenocTHOCTb (3NEeKTPOHHOro AOKyMeHTa): COCTOsIHME AMNEKTPOHHOrO AOKYMEHTa, B KOTOPLIN NOCIE ero Co3gaHus He
BHOCMUITUCb HUKAKNE N3MEHEHMSI.

19 npurogHoCTb AnA uncnonb3oBaHUA (3ﬂeKTpOHHOrO noxymeHTa): CsowcTBo ONEKTPOHHOINo  OAOKyMeEHTa,
no3BoJidLLEee ero JiIokann3oBaTb N BOCNpPoOn3BeCcTu B nobo MOMEHT BpeMeHN.

20 nognNuHHLIA AOKYMEHT: [JoKkyMeHT, cBefeHusa o6 aBTope, BPEMEHU U MeCTe CO30aHUA KOTOPOro, copepkalimecs B
CaMOM JOKYMEHTE UMW BbISIBIIEHHbIE MHBIM NyTeM, NOATBEPXAAT 4OCTOBEPHOCTb €0 NPOUCXOXKAEHUS.

21 noAnVHHUK AOoKYMeHTa: [1epBbi UNn eQUHCTBEHHbIV 3K3EMMNSp JOKYMEHTa.

22 py6nukat pokymeHTa: [MOBTOPHbLIN 3K3eMNAsp NOASIMHHMKA 4OKYMEHTA.

23 KonuAa fOoKyMeHTa: JK3eMnsap AOKYMEHTa, NOMHOCTbIO BOCNPOM3BOAALLMNN MHOPMaLMIO NOANIMHHMKA OKYMEHTA.
24 3neKTpOHHas Konus AoKyMeHTa: Konusa JoKyMeHTa, Co34aHHas B ANEKTPOHHOM dhopMe.

25 3aBepeHHasa Konusa AOOKyMeHTa: Konus OOKyYMeHTa, Ha KOTOpOﬁ B COOTBETCTBUM C YCTaAHOBJIEHHbLIM MOPAOKOM
npocTaBfieHbl PEKBU3NUTHI, obecneumBatoLyme ee ropngn4eckyto 3Ha4nMMmoCTb.

26 BbINUCKa U3 pgokymeHTa: Konus 4yactn JOKyMeHTa, 3aBepeHHas B yCTaHOBMEHHOM Nopsiake.
27 NUCbMEeHHbIN [OKYMEHT: [10KyMEeHT, MHGhopMaLuusa KOTOporo 3acpmkcMpoBaHa 3Hakamn NMMCbMEHHOCTM.

28 TeKCTOBOWM [OKYMEHT: Coaepxallunin pedeByto MHopMaLmio, 3adoUKCUPOBAHHYIO NHOOLIM TUMOM NMcbMa Mnu nobon
CUCTEMOW 3BYKO3anucu.

29 n3ob6pasnTenbHbIN JOKYMEHT: [1OKYMEHT, BOCNPOM3BOASLLNA BHELWIHWUIA BN U/WNW BHYTPEHHIOK CTPYKTYPY KaKoro-
nnéo obbekTa.

30 dhoTopoKkyMeHT: K306pasnTenbHbI OOKYMEHT, CO34aHHbIA OoTOrpacpnyeckumM WUnu 3neKTPOHHbIM  (LUmMdpoBbIM)
cnocobom, pmkempyowmin MHpopmMmaumio B BUAE OTAENbHbIX N300paXXeHUN - CTaTUYHbIX 06pa3oB..

31 ayamoBu3yanbHbIN JOKYMEHT: [IoKyMeHT, cogepXaliunin n3obpasntenbHyo n/mnm 3ByKoBy MHAOPMaLUIO.

32 BUAEOOoOKYyMEeHT: AyauoBu3yanbHbI JOKYMEHT, CO3[1aHHbIN CNOCOOOM Buaeo3anncu, MKCMpyLLMM MHOPMAaLIMIO B
BMAe NocnenoBaTeribHO PacnoNOXKEeHHbIX N300paXKeHNU - AMHaMUYHBIX 00pa3oB.

33 KMHOOOKYMEHT: W300pasuTenbHbIi UNu  ayavoBU3yalnbHbIA  JOKYMEHT, CO3[aHHbI  doTorpadnyeckum  mnnm
3MNEKTPOHHBIM (LMdPOBLIM) CNOCOBOM, (PUKCUPYIOLLMIA MHCOPMALIMIO B BUAE MOCHeA0BaTENBHO PAcNoNOXeHHbIX U300paXeHun
- OUHaMWYHbIX 06pa3oB.

34 doHOOOKYMEHT: AyaMoBM3yarnbHbIA LOKYMEHT, COAEPXaLLUMA 3BYKOBYH MHopmaumio, 3adumkcupoBaHHyo nobo
CUCTEMOW 3ByKO3arucum.

35 rpadmyuecknit gOoKyMeHT: N306pasnTenbHblii JOKYMEHT, B KOTOPOM M300paxeHne oObekTa Mory4yeHo NocpescTBOM
FIMHWIA, LUTPUXOB, CBETOTEHU, TOYEK, LiBETA.

36 peKkBU3UT [OKyMeHTa: OreMeHT 0pOpPMIIEHNSI OKYMEHTA.

37 cbopmynﬂp AOKyMeHTa: COBOKyI'IHOCTb PEeKBM3NTOB  OOKYMEHTaQ, PacnoJiIoXeHHbIX B yCTaHOBJ'IeHHOIZ
nocnengoBaTtesibHOCTU.

38 XpaHeHne OOKYMEeHTOB: OpFaHI/I3aLLI/IFI pPaunoHaribHOro pasmMmeLllieHna 1 obecneyeHne COXPaHHOCTU OOKYMEHTOB.

39 JKCnepTtn3a UEHHOCTU AOOKYMEHTOB: I/|3yl4eH|/|e OOKYMEeHTOB Ha OCHOBaHuM KputepmeB UX LEHHOCTU AnAd
onpeaeneHna CpokoB XpaHeHNA OOKYMEHTOB.
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40 CPOK XpaHeHns JOKYMEHTOB: I'Iepvlo,u, BpeMeHU, B Te4eHne KOToporo OOJMKHO obecne4ymBaTbcs XpaHeHne OOKyMeEeHTa
B COCTaBe JOKYMEHTallbHOIro nnn apxmBHOro (*)OH,EI,a.

41 nocTtosiHHOe XpaHeHne AOKYMEeHTOB: BeuHoe XpaHeHne OOKyMEeHTOB oes npaBa X YHUHTOXEHUA.

42 BpemMeéHHOe XpaHeHne NOKYMEeHTOB: XpaHeHme OOKYMEHTOB [0 UX YHUYTOXEHNA B Te4eHne CPOKOB, YCTAaHOBIIEHHbLIX
HOPpMaTUBHbIMU NMPaBOBbIMN aKTaMW.

43 pocTyn K AOKYMEHTY: BO3MOXHOCTb U YCIOBUSI MONYYEHWS! U MCMONb30BaHWS JOKYMEHTa
3.2 AENOonPon3BoOACTBO

3.2.1 JOKYMEHTUPOBAHUE

44 pokyMeHTMpoBaHue: 3anucbk MHopMaLMN Ha HOCUTENE MO YCTaHOBMEHHbIM NpaBunam.

45 cpencTBa AoKymeHTMpoBaHuA: Cpencrea OpraHM3aunoOHHOW M KOMIMbIOTEPHOW TEXHWKU, UCMONb3yeMble NS 3anMcu
WHOpMaLMn Ha HocuTene.

46 cuctema AOKyMeHTauuu: COBOKyI'IHOCTb OOKYMEHTOB, B3aMMOCBA3aHHbIX MO MNpU3HakamM Ha3Ha4dyeHud, Cd.)epbl
AeATernbHOCTU U eOUHbIX Tpe6OBaHVIIZ K nX Od)OpMJ'IeHVII-O.

47 Bwup, AOKyMeHTa: KJ'IaCCI/IdJI/IKaLI,I/IOHHOG noHATHNEe, 0603Haqalou.|,ee NPUMHAANEeXHOCTb AOKYMEHTa K onpeneneHHon
rpynne gOKYMEHTOB MNo Npu3Haky O6LLI,HOCTI/I (byHKLI,I/IOHaJ'IbHOFO Ha3Ha4eHuA.

48 6naHKk AokyMeHTa: JIMCcT Oymarm MNM SNEKTPOHHbIA LWabnoH C pekBusuTamu, WAeHTUUUMPYIOLWUMKY aBTopa
omumManbHoOro AoKyMeHTa.

49 yHudmumpoBaHHaa cdopma AokymeHTa; YO®[: dopmyndp [OKyMeHTa onpedeneHHoro Buaa, coaepxaliun
NOCTOSAHHYIO YacTb TeKCTa.

50 Tabenb yHMdMUMPOBaHHbLIX hOpM AOKYMEHTOB: [lepeyeHb YCTAHOBIEHHbIX K MPUMEHEHUIO YHUMDULMPOBAHHbIX
POpM JAOKYMEHTOB.

51 anb6om yHuduUuMpoBaHHbIX (POopM AOKYMeHTOB: COOpPHUK YCTAHOBMEHHbIX K MPUMEHEHUIO YHUMPULIMPOBAHHbLIX
POpM AOKYMEHTOB C YKa3aHUsMU MO UX 3anOfHEHMIO.

52 ocpopmneHne AoKyMeHTa: [MpocTaBneHve Ha JOKYMeHTe HeOBGXOAUMbIX PEKBU3UTOB.

53 cornacoBaHue AOKYMEeHTa; e8u3uposaHue: OueHka npoekKTa 0¢)MU,M8]'II:HOFO OOKyMeHTa 3aunHTepecoBaHHbIMU
opraHn3aunamMmm, OOJHKHOCTHbIMU NMUaMu, cneumanmctamun.

54 nuct cornacoBaHus (BM3MpOBaHMA) AOKyMeHTa: YacTb odwmumanbHOro AOKYMEHTA C OTMEeTKamu (Bu3amu) O
cornacoBaHum.

55 Bu3a: PekBu3uT, hUKCUPYIOLLMIA cormacue Unn Hecornacue AOMKHOCTHOTO NuLia C coaepXKaHWeM AOKYMEHTa.

56 rpucp cornacoBaHuA: PekBMN3WT, BbipaXaloLMUn cornacme opraHvM3auuun, He SIBMSHOLLENCA aBTOPOM OOKYMEHTa, C ero
copepXxaHvem.

57 nopgnucaHune (AokymeHTa): 3aBepeHne LOKYMeHTa COBGCTBEHHOPYYHOW NOAMUCHID LOIMKHOCTHOMO MM U3NYecKoro
nuua no yctaHoBreHHoW hopme.

58 nognuck: PekBunanT, cogepxaluin co6CTBEHHOPYYHYIO POCMNNCH AOMKHOCTHOIO U oM3n4eckoro nuua.

59 anekTpoHHasa nognucb: VMHdopMaunsa B 3neKTPOHHOM hopme, NpUCcoeauHEeHHas K 3NeKTPOHHOMY OOKYMEHTY WNu
WHbIM 06pa3oM cBA3aHHasi C HUM ¥ NO3BOMNSIOLLAA NAEHTUDOULMPOBATL NMLO, NOANMCAaBLLEE SMEKTPOHHbIN JOKYMEHT.
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60 yTBepXaeHue OKyMeHTa: Cnocob npnaaHna JOKyMEeHTY NpaBOBOro ctartyca.
61 rpwcb yTBepXxXaeHus: PekBunaunt O(bl/ILI,I/IaJ'IbHOFO OOKYMEHTa, CBI/I,EI,eTeJ'IbCTByIOLIJ,I/IVI O NpaBOBOM CTatyce OOKyMeHTa.

62 rpuc orpaHuYeHUss JOCTyna K OOKYMEHTY: PekBM3WUT, CBMOETENLCTBYHOLWMA 06 ocobom xapakTepe MHdopmauum
AOKYMEHTa U OrpaHnYMBatoLLMIA OCTYM K HEMY.

63 paTta pokymeHTa: PekBuanT, obo3Hauaowmii Bpemsi noanmcaHns (yTBepXxaeHusl) 4oOKyMeHTa unm 3adoukCMpoBaHHOIO B
HeM cobbITUS.

64 mecTOo cocTaBneHus (I/I3,anMF|) AOKyMeHTa: PekBunant, obo3Havarowmii HaMMeHoBaHME HaCENEeHHOro NyHKTa,
ABNALWEerocd MeCtoHaxoXxaeHmemMm opraHmsaunn - aBTopa AOKyMeHTa.

65 pesoniouun: PekB13uT, coaepKallmii ykasaHus AOMKHOCTHOIO NMua Mo UCMOSTHEHWIO AOKYMEHTa.
66 TekcT AoKyMeHTa: OCHOBHasi cogepxaTesibHas YacTb [JOKYMEHTa.
67 apgpecar: PekBu3uT, cogepaluuii MHGhopMaLuio 0 nonyyarene AoKyMeHTa.

68 oTMeTKa O HanNU4uM NpPUNOXeHUA: PekBM3WT, codepXXalunii CBEAEHUS O OOMOMHUTENbHO MpunaraemMoM JOKYyMeEHTe
(ookymeHTax).

69 oTMeTKa 0 NOCTyNnneHMn AOKyMeHTa: PekBn3nT, noaTeepxaaoLlmi akT nonyyYyeHnss 4OKyMeHTa opraHu3aumen.
70 oTmeTKa O 3aBepeHMU Konuu: PekB13nT, MCNonb3yeMblii AN NPUAAHMS KOMUKM NPaBOBOro cTaTyca.

71 neyaTb: YCTPOWCTBO, MCMNONb3yeMoe AN 3aBepeHUs MNOANMHHOCTU MNoAMnMcKM AOMKHOCTHOMO nvua MNocpeacTBOM
HaHeCeHUs1 ero OTTUCKA Ha IOKYMEHT.

72 odmumanbHoe onybnukoBaHue [OKyMeHTa: [lepBas nybnukaums MOMHOIO TEKCTa 3aKOHOA4ATENbHOr0 M MHOrMO
HOpPMaTMBHOroO NPaBOBOrO akTa B 0pULManbHOM M34aHUKU K ero NepBoe pasMeLleHne Ha ouumansHom NHTepHeT-nopTane.

3.2.2 OPTAHU3ALUUA PABOTbI C OKYMEHTAMMU

73 BOKYMEHTO060pOoT: [IBMKEHME JOKYMEHTOB B OpraHM3aumnm ¢ MOMEHTa UX CO3AaHUS UMK MOMyYeHUs: 40 3aBepLUeHs
WCMOMHEHNS UNW OTMPaBKU.

74 3aNeKTPOHHbIA AOKYMeHTOob6opoT: [JoKkyMeHTOOB0POT C MUCNONb30BaHMEM aBTOMAaTU3NPOBAHHOW MHAOPMALMOHHOMN
cucTeMbl (CMCTEMbI 3NEKTPOHHOIO AOKYMEHTOOO0pOTA).

75 obbem poKymeHTOoobOopoTa: KommMyecTBO [OOKYMEHTOB, MOCTYNMMBLUMX B OpraHM3auuio M CO3OaHHbIX €l 3a
ornpegerneHHbIn nepuog.

76 pokymMeHTOonoToK: COBOKYMHOCTb JOKYMEHTOB OAHOMO BUAA UMW HAa3HAYEHNS!, UMEIOLMX EANHBIA MapLUPYT.

77 NNOTHOCTb AOKyMeHTonoToka: KonnyecTBo OOKYMEHTOB, NMPOXOASLMX Yepe3 onpedeneHHbli MyHKT obpaboTtkM 3a
€VH1LY BpeMeH!.

78 BknroveHne aokymeHta B COM: OcyliecTBrneHne OencTBuin, o6ecnevmBalolLmx pa3MeLleHme CBedeHUNn O JOKYMEHTe
n/nu JOKyMEHTa B CUCTEME ANEKTPOHHOIO AOKYMEHTO060opoTa.

79 meTapgaHHble: [laHHbIE, ONMUCBIBAOLLME KOHTEKCT, COAEpXaHue, CTPYKTYPY AOKYMEHTOB, obecnednBaroLlne ynpasneHie
OOKYMeHTaMn B UH(pOPMaLMOHHON cucteme.

80 KOHBepTMpOBaHWEe (3NEKTPOHHbIX [AOKYMEHTOB), KOH8epmauusi (371eKmpOHHbIX OoKymeHmos): [lpouecc
nepeMeLLeHNst SreKTPOHHBIX JOKYMEHTOB C OAHOIO HOCUTENS Ha APYron Nnv u3 ogHoro hopmMara B ApYrow.

81 mMurpaums (aNeKTPOHHbIX AOKYMEHTOB): [lepemelleHne 3NEeKTPOHHbIX LOKYMEHTOB W3 OZHOW MHMOPMaLMOHHON
CUCTEMbI B [PYryl0 C COXpaHEHVWEeM ayTeHTUYHOCTW, LENOCTHOCTM, AOCTOBEPHOCTUM HAOKYMEHTOB W WX MPUrOAHOCTU Ans
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NCNoJ1b30BaHUA.

82 nepBuyHaa o6paboTka AOKYMEHTOB; 3KkCcrieduyuoHHass obpabomka dokymeHmos: ObpaboTka OOKYMEHTOB (NpoBepka
LLleNOCTHOCTN, KOMMIEKTHOCTU, COPTUPOBKA M Ap.) NPy NOCTYNMEHUN B OpraH13aumio.

83 npeaBaputeribHoe pacCcMOTpeHue [OOKYMEeHTOB: I/Iayqume OOKyMeHTa, nocCTynMBllero B oOpraHu3auuto, Aand
onpeaeneHna OomMKHOCTHOIo nmua, B KOMMETeHLUMK0 KOTOPOro BXOAUT €ero pacCMoTpeHue.

84 perucTpauus gokymeHTa: NpuUCBOeHMEe OOKYMEHTY perMcTpalyoHHOro HoOMepa U BHECEHWE AaHHbIX O LOKYMEHTe B
PErnMcTpaLnoHHO-yY4YETHYIO DOpPMY.

85 perucTpauMoHHbLI HOMep AOKYMEHTa; peaucmpayuoHHbll UHOekc dokymeHma: Ludposoe wunu BykBeHHO-
undpposoe 0603Ha4YeHne, nprceanBaemMoe AOKYMEHTY Npu ero perucrpauuu.

86 perucrtpaumoHHo-y4YeTHas copma: [JoKyMeHT (KapTouka, XXypHarn), B TOM YMCIe B SMEKTPOHHOM BUAE, UCMONb3yeMbli
ANSA 3anvMcu CBeAEHWI 0 JOKYMEHTE B LiensX y4eTa, Mnoucka 1 KOHTpons.

87 rocypapCcTBeHHbIW perMcTpauMoHHbIA HoMep AOKyMeHTa: Homep, npyucBavMBaemblii JOKYMEHTY MPUW ero BKIYEHUM
B COOTBETCTBYIOLLUI FOCYAapCTBEHHbIN peecTp.

88 KOHTPOJIb UCMNOJIHEHUA AOOKYMEHTOB: COBOKyI'IHOCTb aencrteuin, obecnevmBatoLLmx cBOeBpeMeHHOE WUucnornHeHune
OOKYMEHTOB.

89 TMNoBOI CPOK UCMONHeHUs1 AoKyMeHTa: CpoK WUCMOSIHEHUS] JOKYMEHTa, YCTaHOBIEHHbI HOPMaTUBHBIM MPaBOBLIM
aKToM.

90 uHaMBUAYanbHbIA CPOK UCMONHEHUs AOKyMeHTa: Cpok NCNOMHEHUs JOKYMEHTa, YCTaHOBINEHHbI OpraHn3aLMoHHO-
pacnopaauTenbHbIM AOKYMEHTOM OpraHu3aLum Unv pesontoumen.

91 oTmeTKa 06 MCNONMHEHUN OOKYMEHTa M HamnpaBfieHUM ero B Aeno: PekBuauT, onpenensitownin MeCTO XpaHeHus
OOKYMeHTa nocne 3aBepLueHunsi paboTbl C HUM.

92 onepaTUBHOe XpaHeHWe AOKYMEHTOB: XpaHeHWe [OKYMEHTOB B CTPYKTYPHOM noApasferieHMn 4o UX nepenayn B
apX1B OpraHM3aunmn U YHUYTOXEHUS.

93 pokyMeHTanbHbIY poHA: COBOKYMHOCTb [OKYMEHTOB, 06pasyoLLMXCs B AEATENbHOCTU OpraHn3aLmu.

94 HoMeHknaTypa aen: CUCTeMaTU3NPOBaHHbIV NEpeYeHb 3arofoBKOB €N, Co3haBaeMblX B OpraHusauum, ¢ ykasaHuem
CPOKOB MX XpaHEeHWs.

95 peno: [JOKyMEHT WRM COBOKYMHOCTb [OKYMEHTOB, OTHOCSILLUMXCS K OOHOMY BOMPOCY WNM Y4YacTKy OesTerbHOCTY,
NMOMELLEHHbIX B OTAEMNbHYO OBMOXKY.

96 ANEeKTPOHHOEe Aeno: aﬂeKTDOHHbIVI OOKYMEHT UM COBOKYMHOCTb 3MEKTPOHHbIX OOKYMEHTOB U MeTadaHHbIX K HUM,
CdJOpMI/IpOBaHHbIe B COOTBETCTBUA C HOMeHKJ'IaTypOIZ aern.

97 npusHakm 3aBefeHust gena: OcHOBaHWS, B COOTBETCTBMW C KOTOPbIMU hOPMYNMPYETCS 3arorioBOK [ferna u
hopmupyeTcs gerno.

98 (*)OpMVIpOBaHVIe aena: prnrwlpOBKa NCNOJIHEeHHbIX OOKYMEHTOB B elfi0 B COOTBETCTBUN C HOMeHKJ'IaTypOI?I aen n nx
cucrtemMatusaunda BHYTpU gena.

99 ochopmneHune aena: NoaroToBka Aena K nepefaye Ha apxvMBHOE XpaHeHue.
100 3aronoBok gena: Kpatkoe 0603Ha4YeHne CBEAEHU O COCTaBEe U COAEepXKaHUM JOKYMEHTOB aena.

101 BHYTPEHHSASA OonNUCb: [JOKYMEHT, BKMOYaeMbli B Oeno Ansd ydera OOKYMEHTOB [ena, packpbiTus UX cocTaBa U
coaepxaHus.
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102 nucT-3aBepuTenb Aena: [JOKYMEHT, CoOaepXallinii CBeeHUss O KONM4YecTee fMCTOB Aena, (n3M4eckoM COCTOSIHUM
AOKYMEHTOB M 0COBEHHOCTAX (DOPMUPOBaHUS aena.

103 nHpekc pena: Liucdposoe mnu GykBeHHo-UucpoBoe 0OO3HaYeHWe [ena B COOTBETCTBMM C HOMEHKNaTypow gen
opraHusaumu.

104 onucb pen CTPYKTYPHOro noAapasgeneHus: Y4eTHbld [JOKYMEHT, BKIYalLwuMi CcBedeHus O  genax,
CchopMMpPOBaHHbLIX B NogpasgeneHnn n nognexawimx nepegade Ha apxXmBHoe XxpaHeHue.

105 YHUYTOXeHne AOKYMEeHTOB: McknoueHune OOKYMEHTOB M3 OOKYMEHTallbHOro Unn apxmBHOIo (*)OH,Cl,a no ncrevyeHumn
CpPOKa UX XpaHeHusa c nocrneayrwnm YHUYTOXXEeHnem (minmsaumeﬁl) B YCTaHOBJITIEHHOM nopAakKe.

3.3 APXUBHOE OEINO
3.3.1 XPAHEHUE U YYET APXMBHbIX JOKYMEHTOB

106 rocyaapcTBeHHbIN apxuB: defepanbHOe rocyaapCTBEHHOE yupexaeHue, co3gaBaemoe Poccuiickon depepauven,
Unu rocygapcTBeHHoe ydpexaeHue cybbekta Poccuiickon ®enepauun, cosgaBaemoe cybbektom Poccuickon depepauum,
KOTOpble OCYLLECTBNAT KOMMMEKTOBaHMe, Y4eT, XpaHeHne 1 Ucrnonb3oBaHue AOKyMeHTOB ApxvBHOro ¢oHga Poccurnckon
denepauun, a TaKke ApYrux apXmBHbLIX JOKYMEHTOB.

107 MyHMuunanbHbIi apxuB: CTPYKTYpHOE MoApasgerneHve opraHa MEeCTHOro CaMoynpaBfieHUst MyHULMNanbHOro
palioHa, ropofCKOro okpyra unm MyHuLMnanbHoe yupexaeHve, cosgaBaemoe MyHULMnanbHbIM pakioHOM, FOPOACKUM OKPYroMm U
OCYLLECTBNsIOLLEEe XpaHeHMe, KOMMMeKTOBaHWe, Y4eT U WCMonb3oBaHMe [OKyMeHTOB ApxuBHoro doHaa Poccuiickon
depnepaumnn, a Takke ApYrMx apXMBHbIX JOKYMEHTOB.

108 npochunb apxuBa: YCTaHOBMEHHbIN AN apxvMBa COCTaB AOKYMEHTOB, NOAMeXaLnuxX XpaHeHuio.

109 apxuBHbIN hoHA: COBOKYMHOCTb apXMBHBLIX JOKYMEHTOB, UCTOPUYECKU U/UNN NOMMYECKN CBA3AHHbIX MeXay coboMn.

110 ApxuBHbin cboHp Poccuiickon ®depepauum: Ictopudeckm CnoxusLLAACA U NOCTOSAHHO NONONHAEMasi COBOKYMHOCTb
apXUBHbIX JOKYMEHTOB, OTpa)alolMX MaTepuanbHyld U OYXOBHYK >XM3Hb OOLLECTBa, MMEKLINX UCTOPUYECKOE, Hay4HOE,
counanbHoe, SKOHOMUYECKOE, NOMNUTUYECKOE U KYNbTYpHOE 3HadeHue, noanexaiimx NnoCTOSHHOMY XpaHeHMIo.

111 o6beanHeHHbIN apxuBHbIN oHA (Hpk epyrnnosol apxueHbIl poHO, KOMNMEKCHbIA apXuBHbIA OOHA): APXMBHBIN
doHa, chopMUMPOBaHHbLIN N3 OOKYMEHTOB ABYyX hoHAoobpasoBatenen nnu bonee, nmetowmx mexagy cobon ncropmyeckue mn/

nnun norn4yeckune O6yCﬂOBJ'IeHHbIe CBA3N.

112 apxuBHbIN (HPOHA, NUYHOrO NMPOUCXOXAEeHUA: APXMBHbLIA (POHA, COCTOSLMA M3 LOKYMEHTOB, 06pa3oBaBLUMXCA B
NpoLecce XN3HW U AeATEeNbHOCTY hM3NYECKOTO NnLA, CEMbM, poaa.

113 apXuBHaA Konnekuua: COBOKyFIHOCTb OOKYMEHTOB, 00beanHEHHbIX MO OAHOMY WU HEeCKOJNbKUM obwmm anga Hux
CYLLUHOCTHbIM NpU3HakKaM.

114 c¢hoHampoBaHme AoKymeHToB: OnpeneneHne NpUHaaNeXHOCTN LJOKYMEHTOB KOHKpeTHOMY ¢hoHoooGpasoBaTtento u
XPOHOMOrMYECKMX rPpaHunL, apXMBHOIO ooHAa.

115 doHgoobpasoBarTenb: Opuguyeckoe unum dusnyeckoe nNUUO, B Npouecce AeATenbHOCTU KOTOporo obpasyeTcs
OOKYMeHTanbHbIA OOHA.

116 obecneyeHne COXpPaHHOCTU AOKYMEHTOB: KomMnnekc mMeponpuaTuii no cOo3gaHuto U cobmogeHMio HOpMaTUBHbIX
YCMNOBMWIN, PEXMMOB U Hanexallen opraHn3aumm XpaHeH!s! apXMBHbIX [LOKYMEHTOB.

117 obecnevyeHne PUINKO-XMMUYECKOM COXPaHHOCTU [OKYMeHTOB: PaspaboTka, co3gaHMe W npakTuyeckoe
NPYMEHEHNE Hay4HO-TEXHUYECKUX CPEACTB M METOOOB XpaHeHus, pectaBpauun, KoHcepBauuu, BMOXUMUYECKOW 3alunTbl U

BocCnpousBeaeHna apxmBHbIX JOKYMEHTOB.

118 apxuBoxpaHunuie (Hpk apxus): CneumnansHo o6opyaoBaHHOE NOMeLLEHNE OISt XpaHEeHUS] apXUBHbIX JOKYMEHTOB.
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119 peXxXum XpaHeHUsa apXmBHbIX OOKYMEHTOB: COBOKyI'IHOCTb NPOTUBOMNOXAPHbIX N OXPaHHbIX Mep, TemMnepaTtypHO-
BIMa>XHOCTHbIX, CaHUTAPHO-TUTMEHUYECKNX N CBETOBbIX yCJ'IOBI/IIZ, co3gaBaeMblX B apxXuBoxXpaHunuwax anda obecneyeHus
COXPaHHOCTN OOKYMEHTOB, U KOHTPOJb 3a UX BbINOJIHEHNEM.

120 pecTaBpauuda apxuBHOro AOKyMeHTa: BoccTtaHoBneHne nepBoHa4valbHbIX NN ONU3KKX K nepBoHa4valibHbIM CBOWCTB
N BHELHNX NMPU3HaAKoOB apXMBHOIo JOKYMEHTa, NnoaBepriierocqa noBpexaeHuio nimn paspyLeHuio.

121 KOHCepBaUMA apXUBHOro AOKyMeHTa: Cuctema MeponpuaTuii No NPeaoXpaHEHUIO AOKYMEHTa OT paspyLualoLLero
BO3E€NCTBUSA BHELLHEN cpeabl.

122 cTtapeHue gokymeHTa: ameHeHne nepBoHayarbHbIX OU3NKO-XUMUYECKUX CBONCTB AOKYMEHTa Mof BO3OEeNCTBMEM
BHELUHUX U BHYTPEHHUX (DaKTOPOB.

123 cTpaxoBasA KonuAa apxXuBHONoO AOKyMeHTa: Konnsi ocobo ueHHOro unu YHUKaNbHOIo apxmBHOro [AOOKyMeHTa,
N3roToBlieHHadaA B LenAaxX COXpaHeHUA co,u,epmau.leﬁc:ﬂ B HEM MHd)OpMaLlVIM Ha cnyqaﬁ yTpaTbl i noBpexaeHna nognnHHUKa.

124 crtpaxoBon poHA apXMBHbIX [OKYMEHTOB: COBOKYMHOCTb CTPaxXOBbIX KOMUM OCOOO LIEHHbIX W YHMKaIbHbIX
APXMBHbIX JOKYMEHTOB.

125 c¢hoHA nonb3oBaHMA (apxuBa): COBOKYMHOCTb KOMUI apXMBHbIX JOKYMEHTOB, NpeaHa3Ha4YeHHbIX AN1s Nofb30BaHusA
BMECTO MOASIMHHWUKOB C LieNblo NPefoTBpaLLeHMs X U3Hoca.

126 penos3uTapHoe XxpaHeHue AOKymeHTOB ApxuBHoro ¢goHpa Poccuinckon Pepepauum: XpaHeHWe OOKYMEHTOB
ApxunsHoro cdoHga Poccunckon ®enepaumm rocyqapcTBEHHbLIMM OpraHaMy U OpraHM3aunsiMm B TEHEHNE CPOKOB M Ha YCIOBUSX,
onpefeneHHbIX COOTBETCTBYOLLMMUY JOTOBOPAMWN MEXAY HAMU 1 cneumanbHO YNonHOMOoYeHHbIM MpaButensctBoM Poccuiickon
degepauun degepanbHbIM OpraHOM UCTIONHUTENBHOW BNACTK.

127 y4yeT apXMBHbIX OOKYMeHTOB: OnpeaeneHne KonmyecTBa U CcocTaBa apXMBHbIX JOKYMEHTOB B eAMHULAx yyeta u
OTPaXXeHUe 3TOro KONMYeCTBa U COCTaBa B YYETHbIX JOKYMEHTAX AN KOHTPONS 3a UX Hann4Ynem v COCTOSIHUEM.

128 UeHTpanu3oBaHHbLIN roCyAapPCTBEHHbIN Yy4eT [OKYyMeHTOB ApxuBHoro c¢oHaa Poccuickon depepauum:
Cuctema yyeta OoKymeHTOB ApxmBHOro doHga Poccunckon depepauum Ha ypoBHe cybbekta Poccuiickon depepauumn um
rocygapctea B LIENIOM, OCHOBaHHasi Ha COCPefoTOMEHUM B opraHax yrpaBreHUs apXvMBHBLIM OENOM CBEAEHWUA O KONUYecTBe,
COCTaBe apXMBHbIX (POHO0B U KONMMYECTBE €ANHULL XpPaHEHWSI.

129 eauHMLA y4eTa apXUBHbIX AOKYMEHTOB: EaVHMLA M3MepeHusl KonnyecTBa [OKYMEHTOB B apXxvBe AN OTpaXKeHust
3TOro KOMMYECTBa B YYETHbIX JOKYMEHTAX U apXMUBHbIX CNpaBOYHMKAX.

130 eaMHULa XxpaHeHUs apXUBHbIX AOKYMEHTOB: YUeTHasi U knaccudmkaumnoHHas egnHuua, npeacraensiollas cobon
pusmyeckm 060COONEHHbIV JOKYMEHT U COBOKYMHOCTb JOKYMEHTOB, UMEILLAA CaMOCTOATENbHOE 3HaYEHME.

131 y4eTHble AOKyMeHTbl (apxuBa): KoMnnekc OOKYMEHTOB YCTaHOBMEHHOW (opMbl, (DUKCUPYIOLMX MOCTYMNMeHue,
BbIObITWE, KONMMYECTBO, COCTaB N COCTOSIHVME apXUBHbIX JOKYMEHTOB B €4MHMLAX yyeTa.

132 cnucok hoHAoB: YYeTHbIV JOKYMEHT, cogepXallmi nepevyeHb ourumanbHbiX HAUMEHOBaHUIN XPaHSILLNXCA B apXUBE,
a Takke BbIObIBLUMX apXMBHbIX (POHO0B B MOPsiAKE BO3paCTaHUS! MPUCBOEHHbIX MM HOMEPOB.

133 nuct doHpa: YueTHbI JOKYMEHT, codepXallmMi B paMKax apxmBHOro ¢oHOa CBedeHUs O KOnMyecTBe M cOoCTaBse
onucen gern, QOKYMEHTOB U UX HYMepauuK, KonmnyecTse N COCTaBe apXMBHbIX JOKYMEHTOB, COCTOSIHUM UX ONUCaHUA, AUHaAMUKe
M3MEHEHUA MO KaKAOW Onucu fen, OOKYMEHTOB M apXMBHOMY hOHAY B LEMNOM, (PUKCUPYIOLUMN U3MEHEHUS B HasBaHWU
apxuBHoro cdoHaa.

134 apxuBHbIn wudgp: OO03Ha4YeHMEe, HAHOCUMOE Ha edVHULY XPaHEHUS! apXMBHbIX [OKYMEHTOB B LeENsx ee
naeHTUgrKaUnm 1 yyeTa, CoCTosILLIEE U3 COKPALLIEHHOrO Ha3BaHUsl apxuea (oduumansHon abbpeBnaTypbl), HOMepa apXMBHOIO
doHaa, Homepa onucu aer, JOKYMEHTOB, HOMepa eAnHULIbI XpaHeHUs, HOMepa eQuHuLbl yyeTa.

135 npoBepka Hann4inAa N CoCToAHUA apXUBHbIX OOKYMEHTOB: YCcTaHOBNEHNe COOTBETCTBUSA d)aKTI/I‘-IeCKOFO Hann4na
KonnyectBa e€OuvHUL XpaHeHUA 3anncamMm B YYETHbIX OOKYMEHTax apxumBa, a TaKke BbliABNEeHne apXmBHbIX OOKYMEHTOB,
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TPeOyOLMX KOHCepBaLMK, pecTaBpaumu, Ae3vHdEKLNN.

136 Tonorpadnyeckuit ykasarenb: [JOKyMEHT, codepXallnii CBEAEeHNs1 0 TOYHOM MECTOHaXOXAEHUN apXMBHbLIX (DOHO0B
B apXMBOXpaHUNuLLE.

3.3.2 KOMIMNNEKTOBAHUE APXUBA

137 koMnneKTroBaHue apxuBa: CuctemaTtmnyeckoe nornosfiHeHne apxuea JOKYyMeHTaMun B COOTBETCTBUN C €ro I'Iqu:)I/IJ'IeM.

138 Kputepun 3KCneptuibl LUEHHOCTU [OOKYMEHTOB: |-|pI/I3HaKVI, onpegenawwine 3HA4YMMOCTb MPOUCXOXOEeHUA,
coaepXxaHna N BHELWHNX ocobeHHocTen OOKYMEHTOB.

139 UCTOYHMK KOMMNINEKTOBaHMUA (apqua): OpFaHI/I3aLI,I/I9| mnn rpaxgaHuH, 4bu OOKYMEHTbl NOCTynakT WM MOTryT
NOCTYNUTb Ha XpaHeHNe B apXuB.

140 BbIGOpO‘-IHI:Iﬁ npmnemMm OOKYMEHTOB: an/IeM Ha NOCTOAHHOE XpaHeHWne OTAEeNIbHbIX BUOOB OJOKYMEHTOB OpraHI/I3aLI,VII7I
nnn BCeX UEHHbIX JOKYMEHTOB pdaa OpraHI/I3aLI,VIIZ M3 Yncrna ogHopOoAHbIX.

141 nepe4vyeHb OKYMEHTOB CO CpPOKaMu XpaHeHUuA: CI/ICTeMaTM3I/IpOBaHHbIl7I CNncokK BnaoB un KaTerole|7| OOKYMEHTOB C
YKa3aHneM CpOKOB UX XpaHEHUA.

142 AOKYMEHT BPpeMeHHOIro CpoKa XpaHeHus: ,D,OKyMeHT OrpaHN4YeHHOro cpoka XpaHeHud, No UcTed4eHnm KOToporo OH
noanexuT YHUYTOXEHUIO.

143 AOKYMEHT NOCTOAHHOIO CpoOKa XpaHeHuA: ﬂ,OKyMeHT, KOTOpPOMY B COOTBETCTBMM C HOPMATUBHbIMW NpaBOBbIMU
akKTamMun yCTaHOBJTEHO BE4HOE XpaHeHue.

144 pokymeHT ApxuBHoro doHaa Poccumckon ®egepaumnmn: ApXmMBHbIA SOKYMEHT, NPOLUEALLNA SKCNEPTU3Y LIEHHOCTU
[AOKYMEHTOB, NOCTABMIEHHBIN HA rOCYAaPCTBEHHBIN YYET U NoaMeXaLlnii NOCTOSHHOMY XPaHEHMIO.

145 0co060 UeHHbIn AOKYMeHT: [JokymeHT ApxmBHoro dhoHaa Poccuiickon degepaumn, MMEOLWMIA Henpexoasailyto
KYNbTYPHO-UCTOPUYECKYIO U Hay4HYH LIEHHOCTb, OCOOYH0 Ba)XKHOCTb Ansi 06LecTBa U rocygapcTBa, U B OTHOLIEHUU KOTOPOro
YCTaHOBMNEH 0CO0bLIV PEXNM Yy4eTa, XPaHEHNSI U UCMONb30BaHNUS.

146 yHuKanbHbIn AOKyMeHT: Oco00 LEHHbI OOKYMEHT, He uMmetowmn cebe nogobHbIX MO coaepXallencsi B HeM
MHopMaLMN U/MnNn ero BHELUHUM MpU3HAKaMm, HEBOCMOMHUMbIA MNPW yTpaTe C TOYKM 3PEHUsS ero 3HadyeHus wu/mnm
asTorpau4HoOCTH.

147 ynopsinoyeHue apxvBHbIX AOKYMeHTOB: Komnnekc paboT no popMupoBaHMio apXmMBHbIX JOKYMEHTOB B €AMHULbI
XpaHeHus (gena), UX OMMCaHWIO U  OMOPMIIEHUIO B COOTBETCTBMM C NpaBunamy, YCTAHOBMEHHbIMU CreumnanbHO
ynoriHoMo4veHHbIM MpaButensctBom Poccuickon degepaumnmn dpeaepanbHbiM OpraHoM UCNONHUTENBHOM BNAcTW.

148 BblaeneHne JOKYMEHTOB K YHUUTOXEHUIO: BbisBreHne B npoLuecce aKkcnepTnsbl HAy4YHOM N NPaKTUYECKOM LLIEHHOCTH
OOKYMEHTOB C UCTEKLUUMW CPOKaMU XpaHeHUst 1 OTOOP MX NS YHUUTOXEHUS.

3.3.3 UH®OOPMALIMOHHASA OEATENIbHOCTb APXUBA

149 nHdpopmaLMoOHHaA AeATeNbHOCTb apxuBa: CosfaHue apXMBHbIX CMPABOYHWKOB WM OpraHU3auusi UCMoNb30BaHuUs
APXMBHBIX JOKYMEHTOB.

150 ucnonb3oBaHMe apXMBHbIX AOKYMEHTOB: [lpyMeHeHMe WHGOPMAaLMN apXMBHLIX OOKYMEHTOB B KYNbTYPHbIX,
Hay4HbIX, NONMUTUYECKMX, IKOHOMUYECKUX LIENSX U AN 06ecrneYeHns 3aKOHHbIX NpaB U MHTEPECOB rpaxaaH.

151 nonb3oBaHMe apXMBHbIMW [OKyMeHTaMu: O3HaKOMIeHVWEe C apXUBHbIMWM JOKYMEHTaMW MNOCPEACTBOM WX
MPOYTEHUS], MPOCMOTPA MW NPOCIYLIMBAHUS.

152 opraHuM3auusa nosfib30BaHMA apXUBHbLIMU AOKyMeHTamu: [leATenbHOCTb apXMBHbIX  YYpeXAeHUn no
npenocTaBneHWIO rOCyAapCTBEHHbIM OpraHam, opraHam MEeCTHOro CaMoyrnpaBfeHUus, pUaNdeckum unu uandeckum nuuam
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APXUBHbIX OOKYMEHTOB AJ14 X NPOYTEeHUA, NPOCMOTPa Ui npocnyLwmnBaHnA.

153 nonb3oBaTenb apXUBHbIMU [OKyMeHTaMu: [OCydapCTBEHHLIN OpraH, OpraH MeCTHOro camoynpaeneHust nnéo
topuanyeckoe unu cdusmyeckoe nuuo, obpallatoLinecs Ha 3aKOHHbIX OCHOBAHUSIX K apXUBHbLIM LOKYMEHTaM Afs NOonydYeHns u
Mcrnonb3oBaHNs HeobxoamMmMon nHdopMaumu.

154 Bnapeney APXUBHbIX OKYMEHTOB!: Focyp,apCTBeHan?l opraH, opraH meCTHOro camoynpasieHuna nnéo ropungn4eckoe
nnn (*)VI3|/|‘-I€CKO€ nnuo, ocyulecTendrwwne snageHne n nonb3oBaHne apxXxmBHbIMU OOKYMEHTaMN U peann3yrowimne noiHoMo4na
No pacnopsXXeHnt nMmn B npenenax, yCtaHOBJ1IEHHbIX 3aKOHOM Ui 0OroBopoM.

155 cobGCTBEHHUK apXMBHbIX AOKYMeHTOB: [ocyaapcTBO, MyHuUMnanbHoe obpasoBaHuWe NGO puaMYeckoe Wnu
u3nyeckoe nMuo, B MOMHOM O0Obeme peanusyloliMe npaeBa BrafeHusl, MNofb30BaHUs, PacropsiKeHUs apXUBHbIMU
AOKYMEHTaMM.

156 orpaHunyeHune gocrtyna K apXuBHbIM OOKYMeHTaMm: BpeMeHHbIe Unn MHble yCrnoBuA, UCKN4YakwLwine cBobogHoe
nonb3oBaHne apxmBHbIMW [OOKYMEHTaMn B COOTBETCTBMW C 3aKoHOAATEsSIbCTBOM WM NO BOJe ¢)0quo6pasoBaTenﬂ,
cobCcTBEHHUKA, BragensLa OOKYMEHTOB.

157 I'Iy611VIKaL|VIH APXUBHbIX OOKYMEHTOB: MogrotoBka aAPXUBHbIX OOKYMEHTOB K U30aHUI0 N oCcylleCcTBneHne nx nsagaHmna
B COOTBETCTBUU C O6Ll.l,el'lpl/1HFITbIMM Hay4YHbIMW NpUHUMNaMn N HopMamMu.

158 AOKYMeHTalribHasA BbICTaBKa: 3KCI'IOHMpOBaHM€ apXMBHbIX [OOKYMEHTOB WM WX KOMUMMA B cneuuanbHOM,
I'IpVICI'IOCO6J'IeHHOM 01151 3TOro NOMELLEHUN UMW Ha UHTEepPHeT-canTe.

159 onucaHue apxMBHbIX AOKYMeHTOB: CTpPYyKTYpUpPOBaHHOE W3MOXEHUE CBEdEHWM O COCTaBe M copepXaHuu
AOKYMEHTOB B apXUBHbIX CMPaBOYHUKAX.

160 onucartenbHas cTaTbl apXUMBHOIo cnpaBoYHuKa: CoBOKYNHOCTb cBeaeHuin 06 06bekTe ONUCaHns (OOKYMEHTE, ero
YacTu, eguHUUE XpaHeHWs, Tpynne €eOuHWL, XpaHeHusl, apxvBHOM doOHAe, rpynne apxmMBHbIX (HOHOOB) B apXMBHOM
CnpaBoOYHUKE.

161 Hay4YHO-CNpaBOYHbIA annapar apXxuBa, CripasoyHo-rouckoeblie cpedcmea apxusa; HCA apxmea: COBOKYMHOCTb
OMMCaHWIN apXUBHbIX JOKYMEHTOB.

162 cuctema Hay4yHO-CMpPaBOYHOro annapata K JAOKyMeHTam apxuBa: Komnnekc B3aMMOCBSA3aHHbIX WU
B3aUMOZONMOMHAEMbIX, CO3[4aHHbIX Ha €OWHOW Hay4yHO-METOAMYECKOM OCHOBE apXMBHbIX CMpPaBOYHMKOB O COCTaBe W
cofepXaHun JOKYMEHTOB apXxmBa.

163 apXMBHbIN cnpaBo4HUK: CNpaBOYHMK O COCTaBe, CoAepPXaHUM U MECTOHAXOXAEHUN apXMBHBIX [JOKYMEHTOB.

164 onucb pen, AOKYMeHTOB: CrpaBOYHbIA U YYETHbIA [OKYMEHT, COoAepXallui CUCTEMaTU3MPOBAHHLIA MNepeyeHb
€0UHWL, XpaHeHus/eauHnL, yyeTa apxuBHoro hoHAa, NpeaHasHauYeHHbIN AN PackpbITUSI UX COOEPXKaHUS 1 yYeTa.

165 apxuBHbLIN nyTeBoAuTeNnb: CnpaBOYHMK, COAEPXALLMA CUCTEMATU3UPOBAHHbIE CBeAeHWst O (OHAAX apxvBa
(apx1BOB) U NpeaHa3Ha4YEeHHbIN NS 03HAKOMITEHUS C X COCTaBOM U COAEpXKaHUeM.

166 apxuBHbIM Katanor: CnpaBoyHMK, B KOTOPOM CBEOEHUS O COOep)XaHUM apXuBHbIX (DOHOOB, €OUHULL XpaHeHusl/
eavHUL yyYeTa, apXUBHbLIX JOKYMEHTOB (MW MX YacTel), pacrnornoXeHbl B COOTBETCTBMU C BbIGpaHHON CXEMOW KnaccuguKaumm.

167 apxvMBHbIN yKa3saTtenb: CnpaBoYHUK, COAepXallMn CUCTEMaTU3NPOBAHHLIN NepevyeHb HanMeHOBaHUN NpegMeTHbIX
NMOHSATMIN, YNOMUHAEMbIX B apXMBHbIX JOKYMEHTaX, C yKa3aHWeM UX apXMBHbIX LLIMGPOB.

168 0630p apxuBHoOro ¢oHaa: CnpaBoYHMK, COAEPXKALLUA CUCTEMATU3NPOBAHHbLIE CBEAEHUSI O COCTaBe U CoaepKaHuu
apPXUBHbIX JOKYMEHTOB OHOr0 apXMBHOIo OOHAA, JOMNOMHEHHbIE X UCTOYHUKOBEAYECKMM aHanM3om.

169 TemaTnyeckMini 0630p apXMBHbIX AOKYMEHTOB: CrnpaBoOYHUK, COAepXaliui CUCTeMaTU3MPOBaHHbIE CBEOEHUS O
cocTaBe, coaepXXaHum U MOUCKOBbLIX AaHHbIX KOMMIEKCOB apXMBHbIX JOKYMEHTOB OAHOro MW rpymnnbl apXuBHbIX POHAOB Mo
onpegeneHHon TemMe, AOMONTHEHHbIE X MCTOYHUKOBEQYECKUM aHan3oM.
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Ctpanuua 12

170 uctopuyeckas cnpaeka kK apxuBHomy doHAy: [JokyMeHT, coaepxallnii cBeaeHus no ncropum ooHgoobpasoatens
N apxMBHOro poHAa, KpaTKyr XapakTepUCTUKY cocTaBa U COAEepXaHUA AOKYMEHTOB apXMBHOro ooHAa Y Hay4YHO-CNpaBOYHOro

annapara K Hemy.

171 kaTanornsauus APXUBHbIX OKYMEHTOB: MoarotoBka, cocTaBrneHne n BeaeHne APXMBHbIX KaTasnoros.

172 apxuBHasa cnpaBka: [JOKYMEHT, COCTaBMEHHbIN Ha OnaHke apxvBa, UMEIOLLMIA OPULNYECKYIO CUMY U codepKallui
AOKYMEHTHYIO MHGOpMaLIMIO O NpeaMeTe 3anpoca, C ykasaHWeM apXMBHbIX LWMEPOB 1 HOMEPOB SIMCTOB €4MHWUL, XpaHEeHUsT Tex

APXUBHbIX OJOKYMEHTOB, Ha OCHOBaHWMWN KOTOPbIX OH COCTaBJ1EH.

173 apxXuBHasa Konus: ,D,OCJ'IOBHO BOCnpousBoadllasa TekCt unm V|306pa>|<eHme APXMBHOIO AOKYMEHTa Konua C yKkasaHnem

apXmMBHOIo Lumd)pa N HOMEPOB JINCTOB €UHULIblI XpaHEHUA, 3aBepeHHad B YCTaHOBJIIEHHOM nopsAgke.

174 apxuBHasA BbInucka: [JOKYMEHT, COCTaBMEHHbIN Ha GnaHke apxuBa, AOCIIOBHO BOCMPOW3BOASLUMIA YacTb TeKkcTa
apXMBHOTO [OKYMEHTA, OTHOCALLYIOCS K onpefeneHHbIM hakTy, coBbITUIO, ML, C YKasaHUeM apXMBHOMO LMdpa U HOMEpoB

JNTINCTOB eAUHULbI XpaHeHus.

AN®ABUTHbIN YKASATENIb TEPMUHOB

aBTOp AOKyMeHTa
apgpecat

anb60oM yHuuuMpoBaHHbIX (hOpM JOKYMEHTOB
apxuB

apxuBHas BbINUCKa

apxvBHas KOnnekums

apxvBHas Konus

apxuBHas cnpaBKa

apxuBHoOe geno

apXVBHbINA AOKYMEHT

apXvBHbIN KaTanor

apxXvBHbIN NyTeBOAUTENb

apXMUBHbIN CMPaBOYHUK

apXuBHbIN yKa3aTernb

apxXuMBHbIN (poHA

ApxuBHbIln poHa Poccuinckon degepauunn
apX1BHbIN (POHA NMNYHOTO NPOUCXOXKAEHUS
apXMBHbIN WKdp

apxuBoOXpaHuUnuLie

ayavoBu3yarnbHbIA AOKYMEHT
AyTEeHTUYHOCTb (3NEKTPOHHOro AOKyMEHTa)
OGnaHK JOKYMeHTa

BUA AOKYMeEHTa

BUOEOOOKYMEHT

BM3a

BKIoYeHue AokymeHTa B CO[

BrnageneL apXvMBHbIX JOKYMEHTOB
BHYTPEHHSS1 ONUChb

BPEMEHHO€E XpaHEHUE AOKYMEHTOB
BbIOOPOYHbIN NPpUEeM AOKYMEHTOB
BblAerneHne AOKYMEHTOB K YHUYTOXEHUIO
BbINMUCKa U3 [OKYMEHTa

rocyaapcTBeHHbIN apX1B
rocyfapcTBeHHbIN perucTpaumoHHbIi HOMep AOKYMEHTa
rpadym4eckuimn JOKYMEHT

rpud orpaHnyYeHus focTtyna K AOKYMEHTY

13
67
51

174
113
173
172

166
165
163
167
109
110
112
134
118
31
16
48
47
32
55
78
154
101
42
140
148
26
106
87
35
62
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rpud cornacoBaHusA 56
rpud yTBepxaAeHUsA 61
hara AOKyMeHTa 63
Aeno 95
[enonpou3BoACTBO 1
AenosntapHoe xpaHeHne AOKYMeHTOB ApxuBHoro ¢ooHaa Poccuickon 126
denepauun

AOKYMEHT 7
AoKymeHT ApxuBHoro ¢hoHaa Poccuiickon ®egepauum 144
AOKYMEHT BpeMEHHOro cpoka XxpaHeHusA 142
AOKYMEHT NOCTOSIHHOIO CpOKa XpaHeHuUs 143
OOKYMeHTanbHas BbiCTaBKa 158
[OKYMeHTanbHbIN ¢hoHA 93
AOKYMeHTaunoHHoe obecne4vyeHue (ynpaBneHus), OY 2
AOKYMEHTUpoBaHHasA nHdopmauma 11
AOKyMeHTUupoBaHue 44
AOKyMeHToObOopoT 73
[OKYMEHTOMNOTOK 76
[AOCTOBEPHOCTb (3/IeKTPOHHOIO AOKYMEHTA) 17
AOCTYN K AOKYMEHTY 43
[y6nukar goKymeHTa 22
3aBepeHHas KonuAa AOKYMeHTa 25
3aronoBoOK gena 100
eAuHULA yYyeTa apXUBHbIX JOKYMEHTOB 129
eAVNH1LIA XpaHEeHUA apXUBHbIX AOKYMEHTOB 130
M306pasnTenbHbIN AOKYMEHT 29
MHAOEeKC Aena 103
MHOMBUAYaASIbHbLIN CPOK UCMONTHEHUS AOKYMEHTa 90
MHJOpPMaLMOHHaA AeATEeNbHOCTbL apXmuBa 149
Mcnonb30BaHME apXUBHbIX JOKYMEHTOB 150
ucropuyeckas crnpaBKa K apxuBHoMy boHAY 170
MCTOYHUK KOMNIEKTOBaHUA (apxuBsa) 139
KaTanormsauus apxuBHbIX JOKYMEHTOB 171
KUHOOOKYMEHT 33
KOMMJIeKTOBaHWe apxuBa 137
KOHBepTUpPOBaHMUE (3NeKTPOHHbIX AOKYMEHTOB), KOH8epmauyus (31€KMpPOHHbIX 80
OOKyMeHmMos)

KOHTPOJIb UCMOSTHEHUA AOKYMEHTOB 88
KOHCepBaLuUsi apXMBHOIro JOKyMeHTa 121
KOMUs AOKYMeHTa 23
KpUTepun 3KCnepTusbl LLEeHHOCTU JOKYMEHTOB 138
nucT-3aBepuTenb gena 102
nucT cornacoBaHus (BU3MPOBaHUS) AOKYMEHTa 54
nuct poHpa 133
MeCTO coCTaBneHus (u3gaHus) AOKYMeHTa 64
MeTaAaHHble 79
MUrpaums (3NeKTPOHHbIX AOKYMEHTOB) 81
MyHMLUMNanNbHbIA apXvB 107
Hay4YHO-CNpaBOYHbIN annapaT apXmBa, CripasoyHO-IoUCKOo8bIe cpedcmaa apxuea;, 161
HCA apxuBa

HOMeHKnaTypa gen 94
HocuTenb (AOKYMeHTUpoBaHHOM) MHdopMmauumn 12
0630p apxmBHoro )oHaa 168
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obecneyeHne COXPaHHOCTU OOKYMEHTOB 116
obGecnevyeHne HP1U3NKO-XMMNYECKON COXPAHHOCTU AOKYMEHTOB 117
06beaAnHEeHHbIN apXUBHbIA POHA 111
o6bem foKyMeHToo6opoTa 75
orpaHM4yeHue [OCTyNa K apXMBHbIM JOKYMeHTaMm 156
onepaTuBHoe XpaHeHMe OKYMEHTOB 92
onucaHue apxXvMBHbIX AOKYMEHTOB 159
onucartenbHasa cTaTb apPXUMBHOIO CrpaBOYHMKa 160
onuckb aern, JOKYMEHTOB 164
onuchb Aen CTPYKTYpPHOro nogpasgeneHus 104
opraHu3auus Nonb30BaHUA apXUBHLIMU AOKYMEHTaMU 152
0c060 LieHHbIN OOKYMEHT 145
oTMeTKa 06 MCMONMHEHUM AOKYMEHTa U HanpaBneHun ero B Aeno 91
OTMeTKa O 3aBepeHuUn Konum 70
OTMEeTKa O HanuM4iuu NpuUnoXxeHus 68
OTMeTKa O NOCTYNMeHMN AOKYyMeHTa 69
odmumanbHoe ony6nMKoBaHMe AOKYMeHTa 72
odmumanbHbIA JOKYMEHT 8
odopmneHue gena 99
ocopMmneHne AOKyMeHTa 52
nepBuUYHasi 06paboTka AOKYMEHTOB; 3KcreduyuoHHas obpabomka OOKyMeHmMo8 82
nepevyeHb AOKYMEHTOB CO CPOKaMM1 XpaHeHuUs 141
neyatb 71
NMUCbMEHHbIN JOKYMEHT 27
MNSIOTHOCTb AOKYMEHTONOTOKa 77
NoANVUHHUK AOKYMEHTa 21
NOASINHHLIA OOKYMEHT 20
nognucaHve (4OKyMeHTa) 57
noanucob 58
nonb30BaHNe apXUBHLIMU AOKYMEHTaMun 151
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